How to Update Your Beneficiary

Go to PEIA.wv.gov on your internet browser.

State Agency Directory | Online Services Change Text Size f UM Search this site Q

westvirginia

Manage My Benefits

Make changes without filling out a paper form...click here

Click on the green Manage My Benefits button.

b 1 \“'P .
Benefits Adminws e

(BAS) Web Application

Please login

[ | hereby certify that | am the authorized Member User whose credentials are being used to access this acgount. | understand that unauthorized access, including access by
spouses and/or dependents and/or Agents, or the use of another person's User ID and password to ggif fccess is a violation of the security provisions for this site.

Forgot your username or password?
Don't have a Username? Register to get starte

Enter your Username and password and click on the box to certify that you are the authorized user.
Then click on the Login button.
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How to Update Your Beneficiary

Your Coverage as of 10/10/2018

= Policyholder Information
Policyholder: Susan | Charleston, WV 25302 Physician: _

# Edit My Contact / Physician Information ® Upload Required Documents
< Creditable Coverage

= Health Coverage

= Basic Life Coverage
= Optional Life Coverage

= Dependent Life Coverage

Click on the type of life insurance you want to change the beneficiary on, Basic or Optional. Dependent
life insurance beneficiary is always you.

= Basic Life Coverage

$10,000
Effective: 04/01/2013

Primary Beneficiary Contingent Beneficiaries

- 5_
_

# Edit Basic Life Beneficiaries «
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Basic Life - Set Distributions

You may name both primary and contingent beneficiaries. For example, let's say you want your life insurance to go to your spouse, but, if your spouse is not living, then you
want the money to go to your children with your daughter getting 50% and each of your two sons getting 25%. You would name your spouse as the primary beneficiary with
100% distribution percentage. Then name your children as contingent beneficiaries with their respective percentages.

No SSN No SSN No SSN
@ Contingent @ Primary
@ Contingent
Distribution: Distribution:

Distribution:
50 % 100 %

50 %

X Delete # Edit X Delete # Edit
X Delete # Edit

@ Total Primary Percentage: 100.00 @ Total Contingent Percentage: 100.00

You can switch percentages by changing the numbers. However, they must equal 100%.

@ Contingent
@ Contingent
Distribution:
Distribution: ]
| 6 X | %
40 % ‘—

% Delete < Edit
X Delete # Edit

Then you will have to click on Calculate Total Percentages before you click Finalize.

@ Total Primary Percentage: 100.00 @ Total Contingent Percentage: 100.00

You must click "Calculate Total Per " before you can "Finalige" below.

Calculate Total Percentages

You must Finalize your changes below!

By clicking the "Finalize" button below, | certify that the information | have supplied or accepted here is true and correct and understand that providing false information on
this website is illegal and that those who provide false information may be prosecuted.

©Adda Beneficiary
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To change a Beneficiary, you need to click on the blue Edit button under their name. It will take you to
this screen below.

Basic Life - Edit Beneficiary

Funeral homes and/or funeral directors cannot be the designated beneficiaries of life insurance policies under West Virginia law (West Virginia Code A§47-14-1 thru 14).

* REQUIRED FIELDS
To edit this Basic Life Insurance beneficiary's information please complete the fields below.

You must specify at least one primary beneficiary.

O Primary @ Contingent €@

SSN:

Hre = e

First Name: Middle Initial: Last Name:
. R -

Generation:

v
Beneficiary Address
Address Outside US?: Street Address:
No v * ‘
Street Address 2: City: State:
*  CHARLESTON * wv v
Zip Code: Zip Plus 4:

* 25302
(Zip+4 not required)

You can update to a completely different person or just update the name or address. Then click Save to
finish. Do this as many times as you need and then you need to click on Calculate Total Percentages and
then Finalize to complete updating your Beneficiary.

@ Total Primary Percentage: 100.00 @ Total Contingent Percentage: 100.00

You must click "Calculate Total Per " before you can "Finglize" below.

Calculate Total Percentages

You must Finalize your changes below!

By clicking the "Finalize" button below, | certify that the information | have supplied or accepted here is true and correct and understand that providing false information on
this website is illegal and that those who provide false information may be prosecuted.

© Add a Beneficiary

Follow the same process to update Optional Life Beneficiaries.
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